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Zotero: Managing Bibliography

1 Starting up

• Download and install Zotero Standalone from Zotero.org.

• Install an extension for your browser, by choosing one of the following
options: .

2 Adding References

There are several ways of adding references to Zotero. First, you can
import references from websites such as Amazon.com and/or the Tufts Li-
brary Catalog, using your browser. Second, you can use ISBN (International
Serial Book Number) to add books, and DOI (Digital Object Identifier) to
add articles. Third, you can add article references from such digital libraries
as JSTOR, and in most cases the PDF of an article will be automatically
downloaded to your computer and attached to the reference.

1. Either on Amazon.com, or at the Tufts Library Catalog, find al-Muqad-
das̄ı’s “Best Divisions;” open the page of the book and click on , a blue
book icon in the right corner of the address pane of your browser; the
reference will be added and you will see the following pop-up in the right
lower corner of your screen:

NB: now you can download a PDF of the text from Trunk and attach it

to the record. (Drag-n-drop the PDF file on the reference in Zotero.)

Now you can easily access your PDF from Zotero.

2. Use to add a book reference using ISBN. Try one of the following num-
bers: 9781405191463, 9780226808772, 9781848854512, 9780199913879.
You can use the same button to add an article reference using DOI. Try
the following number: 10.3200/HMTS.41.1.39-64.
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3. Go to JSTOR (through the Tufts Library Catalog if you are off-campus)
and find some article on GIS or Arab geography. Now, you can import

it into Zotero using the same button that you used for importing
book a reference before, although the button now looks like a sheet of
paper . As a very nice bonus, a PDF of the chosen article will be
automatically downloaded and attached to the record. NB: Do not add

to many articles at once, since Zotero will start downloading then
all and you may exceed the permissible limit.

3 Starting Collaboration

Zotero allows creating groups. With groups, you can collaborate remotely
with project members; set up web-based bibliographies for your classes; share
your own work or sources you have discovered with others who are working
in related areas; collaborate with colleagues, publicly or privately, on ongoing
research; discover other people with similar interests and the sources they are
citing. Take a minute to watch an introduction at zotero.org/groups/

1. The group for our class has already been created: MCIW2014. To

become a member, you need to have/create a Zotero account (Click

“Register” on Zotero website).

2. Our group is private and only members can work with it. So, after you
created your account, email me your username and/or email address
that you use for this account. I will send you an invitation to join the
group.

3. In order to work with the group in your Zotero library, you will
need to set up synchronization. This can be done through Main Menu

> Tools > Preferences > Sync ( ).

4. In the tab “Sync” enter your username & password. In the section
“Zotero Sync Server,” check “Sync automatically,” & “Sync full-text
content.” In the section “File Syncing,” uncheck both options. Your
window should look like the one below:
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5. When you are done, close the window and click the Sync with Zotero

Server button in the upper right corner of Zotero. When the syn-
chronization is complete, you should see “Group Libraries” on the left
panel, and our group MCIW2014.

6. There will be at least one collection (Romanov), add yours—use your
last name as well. If you select the entire group, you should see the
references of the entire group; if you select a specific collection, you will
see references added by the owner of this collection. Add your records
to your folder; make sure that others have not already added the same
records. (Note: Let’s agree on the following rule: if somebody has
already added some article that you were about to share, you have to
find a different article.) You can also see the library of our group on the

Zotero website.

4 Creating an Annotated Bibliography

You can find an excellent tutorial at the library website of Emory University.1

Follow this tutorial to complete your review.
When all your reviews are ready, create an annotated bibliography, and

add a finishing touch to your text in whatever text editor you are using. Do
not forget to add your name.

1http://guides.main.library.emory.edu/zotero, click on the link, or copy/paste it into
your browser, then select the tab “Create an Annotated Bibliography.”
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5 Extra: ZotFile Plugin

Zotfile is a Zotero plugin to manage your attachments: automatically

rename, move, and attach PDFs (or other files) to Zotero items, sync

PDFs from your Zotero library to your (mobile) PDF reader (e.g. an
iPad, Android tablet, etc.) and extract annotations from PDF files. You
can find all necessary information of how to install and use it on the ZotFile
website.
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